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What is Online Teaching & Learning?

Online teaching and learning is not a replication of classroom learning.

Introduction
The EMASI mission is to provide an outstanding education delivered in Vietnamese and English that 
emphasizes Vietnamese values, academic and personal excellence and fosters global understanding, 
respect and independent learning. 

Our Online Teaching & Learning policy exists to ensure that we continue to fulfill this mission – whether in 
school or online, and that we continue to protect the physical, emotional and psychological safety of our 
students. 

Rest assured: Online learning works! According to the World Economic Forum, when structured and 
delivered correctly, online learning results in the average student retaining 25-60% more material 
compared to a traditional classroom. Moreover, online learning can require 40-60% less time compared 
to learning in traditional environments. Students can learn at their own pace, re-read and review content, 
or skip through concepts as needed (Li & Lalani, 2020).

Online teaching and learning allows students and teachers to continue to explore, learn and grow togeth-
er when regular classroom interactions are disrupted. It is also used as an opportunity to enhance learning 
in regular practice.

How Does EMASI Online Teaching & Learning Work?
Effective structure is a key component for success in online teaching and learning. Students need to be 
encouraged and supported to maintain and develop self-discipline during times of extended distance 
learning. As a result, a school timetable during times of online learning will be structured and shared with 
students and families to ensure that they maintain a healthy routine. 

EMASI Schools are guided by international best practice in our preparation and delivery of effective 
online teaching and learning including but not limited to 

•The provision of a supportive online learning community.
•Clear communication to students and families of expectations, approaches and time requirements
•A variety of large group, small group, and individual learning experiences.

Leading authorities on the subject of online learning explain that the best method to deliver meaningful 
teaching and learning is to provide a balance of synchronous (at the same time) lessons and learning 
activities with the teacher, as well as asynchronous (not at the same time) lessons and learning activities, 
as designed by the teacher (Cummings, 2020). 

Social interaction and relationships must remain a central aspect of online teaching and learning and 
therefore our online lessons and student activities will be designed with this in mind. 

At the same time, to support students’ growth and learning, teachers will ensure that students get timely 
and specific feedback. 

Our online program provides daily instructional time with teachers as well as independent work tasks and 
opportunities for collaboration with friends.

In circumstances necessitating online studies, students will be required to attend and participate in all 
aspects of teaching and learning. Students who do not participate in online studies jeopardize their 
advancement to the next grade level. 

Online teaching and learning counts as regular study days and parents should report absences due to 
illness, to their child’s homeroom teachers. 
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Elementary: Sample Daily Schedule

Effective structure is a key component for success in online teaching and learning. Students need to be 
encouraged and supported to maintain and develop self-discipline during times of extended distance 
learning. As a result, a school timetable during times of online learning will be structured and shared with 
students and families to ensure that they maintain a healthy routine. 

Our online program provides daily instructional time with teachers as well as independent work tasks and 
opportunities for collaboration with friends.

In circumstances necessitating online studies, students will be required to attend and participate in all 
aspects of teaching and learning. Students who do not participate in online studies jeopardize their 
advancement to the next grade level. 

Online teaching and learning counts as regular study days and parents should report absences due to 
illness, to their child’s homeroom teachers. 

General schedule, daily schedules may vary slightly.

TIME                      1                          2                             3                          4                          5

8:15

8:30

9:00

9:30

10:00

10:30

11:00

11:30

12:00

12:30

13:00

13:30

14:00

14:30

15:00

Virtual Morning Meeting with Home Room Teachers

Homeroom Meeting

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Physical Play

Physical Play

Lunch

Independent Learning
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How Will EMASI Inform Families in the Event of a 
Need to Move to Online Teaching and Learning?

Middle and High School: Sample Daily Schedule

General schedule, daily schedules may vary slightly. 

Time                Monday             Tuesday        Wednesday        Thursday             Friday

8:15

8:30

9:00

9:30

10:00

10:30

11:00

11:30

12:00

12:30

13:00

13:30

14:00

14:30

15:00

Virtual Morning Meeting with Home Room Teachers

Homeroom Meeting

Physical Activity

Physical Activity

Lunch

Independent Learning

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Synchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

Asynchronous
Lesson

In the event of a school closure, parents will be notified by email from the Managing Director. Please note 
that should the government require a move to online teaching and learning, the school may require one 
full for transition and set-up.

During this day of transition and set-up, teachers will email parents with an updated online learning 
timetable, and online lessons will begin the following day.
In that case, if the closure is announced on a Monday, on the following day (Tuesday) no instruction will 
be provided, as this will be used for preparation. Online learning, in this case will commence on the 
Wednesday.
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STUDENTS ARE 
EXPECTED TO

Roles and Responsibilities for Successful Online 
Teaching & Learning at EMASI
EMASI strongly believes that the best education involves the partnership and collaboration between the 
school, our students, and our students’ families. When it comes to delivering an effective and high quality 
online learning experience, these partnerships are of the utmost importance. 

•Attend lessons and have their cameras on for the duration of the 
lesson unless given permission by the teacher
•Regularly monitor online platforms (TEAMS, email, etc.) to check for 
announcements. and feedback from your teachers.
•Complete assignments with integrity and academic honesty.
•Follow timelines, fulfilling commitments, and meeting due dates.
•Communicate proactively with your teachers if you require 
additional support.
•Collaborate with classmates in learning activities as appropriate.
•Maintain daily routines for engaging in the learning experiences 
(e.g. 8:00 am start).
•Dress in your school uniform during online lessons.
•Attend to your personal wellness (physical, social-emotional needs).

FAMILIES ARE 
EXPECTED TO•Provide students with a laptop for learning

•Maintain tools and technology needed for online learning including a 
device and reliable Internet access.
•Monitor communications from the school and your child’s teachers and 
participate in surveys sent by the school.
•Provide a supportive environment for your child’s study.
•Reinforce healthy routines for your child.
•Help your child process their learning.
•Encourage your child to engage in physical activity and/or exercise.
•Monitor how much time your child is spending online.
•Keep your child social while being aware and protective of your child’s 
privacy online.
•Remain mindful and attentive of your child’s stress and wellbeing.

TEACHERS ARE 
EXPECTED TO

•Teach, model, and deliver class content in an engaging way that stimulates 
learning.
•Provide timely feedback to support students’ learning.
•Monitor student progress and work with counselors and principals to 
support students
•Communicate frequently and as needed with principals, students and their 
parents.
•Collaborate with other members of their team or department to design 
online teaching and learning experiences for students.
•Stay mindful of students and develop activities for students accordingly.
•Provide feedback for the improvement of the EMASI online teaching and 
learning policy.
•Attend to personal and student wellness.
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Attendance during Online Teaching and Learning 

Online Lessons

TEACHING 
ASSISTANTS 

•Teach, model, and deliver class content in an engaging way that 
stimulates learning.
•Provide timely feedback to support students’ learning.
•Monitor student progress and work with counselors and principals 
to support students.
•Communicate frequently and as needed with principals, students 
and their parents.
•Collaborate with other members of their team or department to 
design online teaching and learning experiences for students.
•Stay mindful of students and develop activities for students 
accordingly.
•Provide feedback for the improvement of the EMASI online 
teaching and learning policy.
•Attend to personal and student wellness.

Student attendance will be tracked each day by teachers. Activities that will count towards 
student attendance include:
•Participation in online classes - both whole class and small group sessions.
•Completing assigned tasks and projects.
•Communicating with teachers and Teaching Assistants when
support is required via email.
•Students must have their cameras on during lessons unless
otherwise instructed by teachers. 

Teachers will use Microsoft Teams to offer live lessons throughout the scheduled
whole class and small group times. These lessons will give your child the opportunity to connect with their 
teachers and friends, simulating some of the interactions that would happen if we were learning in the 
classroom.
•Breakout rooms allow for small group discussion and collaboration.
•Screen sharing is a great way for teachers to demonstrate learning and for students to display their 
understanding.
•Students will need to login to their Microsoft Teams account using their school email address and 
password to access online lessons.
•Independent work activities allow students to work at their own pace and offer a variety of ways for 
students to show their learning.
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Health & Safety and Child Protection During Online 
Teaching and Learning

Student Support Counselors

EMASI Schools are committed to ensuring a healthy and safe learning environment for all students and 
we are active partners in working with families to protect our students. 

Our online teaching and learning policy takes into consideration aspects related to protecting child 
privacy online. Our teachers are required to complete the certificate training “Staying Safe Online for 
International Schools” awarded by Educare. Parents will also be invited to participate in various training, 
workshops and information sessions on the subject of child safety online. 

In keeping with the recommendations of the International Telecommunication Union, our policy regarding 
online child protection includes:
•Raising awareness of online risks and opportunities for children and adolescents
•Promoting parental digital skills
•Strengthening parental mediation practices to prevent and respond to online risks for children
•Sharing information on prevention and early identification, and on how to report and support child 
victims (International Telecommunication Union, 2020)

Time for physical activity to ensure health and fitness will be scheduled into the daily 
timetables. Students are required to participate.

EMASI Schools believe that all students need a safe and secure place to communicate their concerns 
and issues. Our school counselor provides a structured support system to listen to student issues and 
provide guidance and support. Our counsellors will also proactively monitor student wellbeing closely 
throughout online learning and will be available for one on one consultation. 

Ms. Truc
EMASI Van Phuc Counsellor
Email: truchtt@emasi.edu.vn

Ms. Ngan
EMASI Nam Long Counsellor
Email: nganntk@emasi.edu.vn
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Remember: “Intelligence is the ability to adapt to change”-Stephen Hawking

Have fun and be positive. Enjoy this time to bond with your child 
through his or her education. 

Be involved in your child’s education. Ask them questions to 
understand assignments, homework and goals and contact your 
child’s teachers if you have questions. 

Monitor communications from the school. 

Support your child to follow a healthy daily routine 
including adequate sleep, exercise, a nutritional diet and 
time for recreation.
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Check your Seesaw/Edmodo account weekly for lesson plan updates


